VoiceOver Levels

Includes: VoiceOver with Pages, Keynote, & Numbers (Revision 1.2)
The levels start with turning on the computer and stop at an intermediate level.
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	Level 1

Able to turn on the computer

Able to turn on VoiceOver: CMD+F5
	Level 2

Able to log on with assistance
	Level 3

Able to log on independently
	Level 4

Able to navigate through the computer with the VO+Left/Right/Up/Down arrow keys
Able to select items with VO+Space

	Level 5

Able to interact and un-interact with items as needed
VO+Shift+Down Arrow key

VO+Shift+Up Arrow key
	Level 6

Able to open the 
Dock using VO+D

Able to navigate through the applications

Able to open Pages
	Level 7

Able to enter basic text, two paragraphs or more
Move through text using the arrow keys

Able to use VO+M to access Menu Items
	Level 8

Able to move through text by words using the Opt+Arrow Keys
Use Backspace to correct

Move to the top and bottom of the document

CMD+Up Arrow, twice

	Level 9

Able to open a file with assistance
Able to save a file with assistance

(Able to use CMD+S but not able to navigate)
	Level 10
Save work in specific locations on the hard drive or server
Retrieve saved work

Shut down the Macintosh
	Level 11
Read by characters
Read by words

Read by lines

Read by sentences

Silence speech

(Control key)
	Level 12
Read from top to VoiceOver cursor

Read all

VO+A

VO+B

	Level 13
Select and delete by characters
Select and delete by words
Select and delete by lines
	Level 14
Able to adjust Verbosity settings
Able to adjust Voice, Rate, Pitch, Volume, Intonation


	Level 15
Able to configure VoiceOver so that the Function keys act as Function keys (not Media keys) and the View is List
	Level 16
Able to use the Application and Windows summary
VO+F1

VO+F2

Switch between open applications: CMD+Tab

	Level 17
Able to complete basic writing assignments


	Level 18
Able to use the Spelling Checker in Pages
CMD+Shift+;


	Level 19
Able to complete advanced writing assignments
	Level 20
Able to set basic VoiceOver preferences using the VoiceOver utility: VO+F8

	Level 21
Able to add/use a Braille display
Able to use Portable Preferences

	Level 22
Able to independently use the Dictionary and Thesaurus installed on the Macintosh

	Level 23
Able to use the Finder to copy, move, and delete files
Able to create folders
	Level 24
Able to demonstrate 15 commonly used VoiceOver commands

	Level 25
Able to produce a Braille copy from a Pages document

(Waiting for translation software)
	Level 26
Able to scan text independently into Pages
Able to scan text independently into a Braille translation software (Waiting for translation software)
	Level 27
Able to use Styles
Able to apply correct inkprint formatting; boldface, underline, italic, double-spacing
	Level 28
Understand and use the First-Level through Fourth-Level VoiceOver commands as needed
Example: VO+Shift+M for Shortcut Menu

	Level 29
Basic Internet Access
Able to independently use four “easy” web sites.

Two of the sites will include “wikipedia.org” & “encyclopedia.com”
	Level 30
Able to use the links command
Move backward and forward through web pages
Use the rotor, both gesture and VO+U
	Level 31
Able to place hyperlinks in Pages
Able to access hyperlinks in a Pages document
	Level 32
Able to copy information from Safari into Pages and/or TextEdit

	Level 33
Able to use Headings
Able to access the Address Bar
Able to read the contents of the Address Bar
Able to use Auto Web Spots

	Level 34
Able to use web sites that have not been designed for accessibility, when possible 
	Level 35
Able to create basic Keynote presentations
	Level 36
Able to create advanced Keynote presentations

	Level 37
Able to demonstrate 15 or more Pages keystrokes
	Level 38
Able to demonstrate 15 or more Macintosh commands
	Level 39
Able to demonstrate 30 or more VoiceOver commands
	Level 40
Able to create a basic spreadsheet in Numbers

	Level 41
Able to create an advanced spreadsheet in Numbers
	Level 42
Able to use Dragon Dictate at a basic level if needed
	Level 43
Able to use Dragon Dictate at an advanced level if needed
	


